30025

Video Media Producer
Grade: 4

FLSA: Non-Exempt

Date:
07/14

Job Summary:  Provides live broadcast and videotape coverage of events throughout the county, including meetings and hearings; performs other duties as assigned.


Essential Functions:
1. Provides video coverage including still and digital photography and video graphic work at events throughout the county;

2. Broadcasts meetings on St. Mary’s County Government TV 95 including meetings of the Board of County Commissioners (BOCC), BOCC Public Forums, Alcohol Beverage Board, Board of Appeals, Economic Development Commission and Planning Commission, emergency broadcasts, etc.;

3. Produces Public Service Announcements and other video productions;

4. Edits video productions;

5. Produces and provides DVD copies upon request;

6. Organizes and archives electronic media;

7. Performs other duties as assigned by the Communications Director.


Required Knowledge, Skills, and Abilities:  

1. Ability to gain working knowledge of St. Mary’s County Government policies and procedures;

2. Ability to communicate effectively with other staff and members of the public;

3. Effective organization and communication skills, including interaction with the public;

4. Knowledge of the latest technology in audio-visual equipment;

5. Ability to operate; troubleshoot and perform routine maintenance on video and audio equipment;
6. Ability to edit productions using relevant software programs (including Adobe); and
7. Ability to update text information using relevant character generation programs.

Education and Experience: 
1. Associate degree in Communications;
2. Two years of related work experience; or

3. Equivalent technical training, education, and/or experience.

Physical and Environmental Conditions: 

Work requires light physical effort in the handling of light materials or boxes and tools or equipment in non-strenuous work positions up to 30 pounds and/or continual standing or walking 60% or more of the time.
Work environment involves everyday risks or discomforts which require normal safety precautions typical of such places as offices or commercial vehicles, e.g., use of safe work place practices with office equipment, avoidance of trips and falls; observance of traffic signals; and/or working in moderate outdoor weather conditions. 


The above job description is not intended as, nor should it be construed as, exhaustive of all responsibilities, skills, efforts, or working conditions associated with this job.  

Reasonable accommodations may be made to enable qualified individuals with disabilities to perform the essential functions of this job.

I certify that this is an accurate statement of the essential functions and responsibilities of this position.
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