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Senior Program Manager – MS-4 & Nuisance Flood Programs
Grade: 11

FLSA: Exempt

Date:
08/18 


Job Summary:  Working with supporting staff and consultants, develops and administers the programs necessary to satisfy St. Mary’s County’s State-mandated programs related to NPDES-MS/4 permit commitments and Nuisance Flooding.  Both inputs necessary data and manages effort related to the GIS data base of county stormwater facilities. Ensures that the County’s requested efforts under the Watershed Improvement Program (WIP) and other regulations are met to achieve the desired stormwater quality and quantity needs.  This position manages County property landscaping and maintenance for County Stormwater Practices and directs/performs various related inspections including pollution prevention. The Program Manager develops and coordinates resident communications and support related to these programs as well as developing and managing related Public education and engagement activities.  The Program Manager investigates and responds to citizen, elected official, and developer requests related to flooding and MS4 activities.  The Program Manger oversees the related budget function activities and provides input into the County’s Capital Improvement Program for related projects, including developing Cost estimates, cash flow projections, and project schedules; performs other duties as assigned.

Essential Functions:
1. Interprets federal, state, and county regulations and requirements in developing programs to satisfy the requirements of the County’s obligations and needs as related to State mandated programs and planning as it pertains to the Department of Public Works & Transportations scope of responsibilities;
2. As related to the MS-4 Program, reviews final completion and acceptance activities for subdivision, site development and capital improvement projects’ stormwater as-built plans for compliance with County ordinances, with emphasis on stormwater management, drainage, grading, and road plan elements;  

3. Develops information and informs the County administration regarding necessary actions and activities to achieve compliance with the County’s MS/4 permit;

4. Develops/coordinates training for staff members in processes and procedures related to programs under the Program Manager’s area of responsibilities.
5. Meets/communicates with the general public, boards and commissions, department heads, designers, and consultants to review and explain various aspects of programs, inspections, analytical efforts and documentation requirements;

6. In response to MS-4 Permit requirements and Nuisance Flooding, directs and manages the development of design and construction of projects both by in-house staff and consultant engineers, especially for stormwater management restoration, drainage, and flooding mitigation projects;
7. Oversees the efforts of other in administering Federal and State grants as they relate to related projects coordinates efforts in determining the availability of funding for future projects;

8. Investigates, analyzes and develops recommendations to address requests regarding roadway, drainage, shoreline erosion, and channel siltation issues;

9. Develops project scope, budget, schedule, bid documents, cash flow projections for work related to Neighborhood Drainage Improvements, and Water Quality capital projects, and MS-4 Program requirements;

10. Monitors program costs to assure expenditures are within budgetary constraints;

11. Leads in developing County policies, ordinance revisions, procedures and design guidelines as they relate to development and construction projects, the County Stormwater Ordinance, and the MS-4 Permit and Nuisance Flooding Programs;

12. Represents the Department at various meetings and hearings as assigned;

13. Prepares memoranda, letters, reports and correspondences as required;

14. Performs other duties as assigned.


Required Knowledge, Skills, and Abilities:  

1. Ability to gain knowledge of the State of Maryland and St. Mary’s County policies, procedures, and regulations; 

2. Knowledge of hydrology/hydraulic analysis and design methods;
3. Knowledge of the principals and practices of GIS mapping and analysis
4. Ability to effectively communicate with other staff and members of the public;

5. Knowledge and experience in the principles and practices of project management;

6. Knowledge and experience in grant administration;
7. Knowledge of engineering economic analysis techniques and the ability to evaluate the costs and benefits of projects to develop a priority order of completion within budget and time constraints;

8. Ability to plan and direct all aspects of projects in one or more areas of the Public Works Department’s responsibilities;

9. Ability to use independent engineering judgment in working out details and utilizing resources to carry out assigned projects.
10. Ability to direct others in the performance of the tasks and duties included within this description.

Education and Experience: 
1.    Bachelor’s degree in environmental studies, engineering, or community planning;

2.    Related professional experience, or additional education in a specialized area;

3.    Or equivalent technical training, education, and/or experience.
Physical and Environmental Conditions: 

Work requires no unusual demand for physical effort but does require visit to potential project or ongoing construction sites.

Work environment involves everyday risks or discomforts which require normal safety precautions typical of such places as construction sites, offices or meeting rooms, e.g., use of safe work place practices with office equipment, and/or avoidance of trips and falls and following OSHA regulations. The above job description is not intended as, nor should it be construed as, exhaustive of all responsibilities, skills, efforts, or working conditions associated with this job.  

Reasonable accommodations may be made to enable qualified individuals with disabilities to perform the essential functions of this job.

I certify that this is an accurate statement of the essential functions and responsibilities of this position.
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