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Program Manager – Stormwater, Flood Mitigation and Asset Management
Grade:  9


FLSA: Exempt

Date:
10/21

Job Summary:  Provides Asset Management program support as well as developing and managing capital projects related to the State stormwater system permit (MS4) and nuisance flooding  mitigation. Duties include, but are not limited to County infrastructure condition analysis, development of planning regarding Coastal Resiliency and flooding,  coordination of asset oversite management processes and other duties as assigned.


Essential Functions: 
1. Provides Grant Development and coordination for MS4, County stream restoration, coastal resilience and wetlands mitigation projects;

2. Project formulation, scoping and/or design management to address coastal resiliency and stormwater flooding management issues.

3. Provides program oversite and administrative support for various inspection processes including roads, culverts and bridge assets as well as IDDE, County Small pond, and storm water facilities

4. Provides coordinating efforts related to asset data management both internal to the County and as pertains to post construction as-built data management contracts. 
5. Provides available records support and other services to citizens, engineering firms, and other agencies;
6.  Collects/coordinates County Assets field data for entry into GIS pertaining 

7. Provides database development and maintenance for information pertaining to the County asset

8. Develops and prepares reporting related to County Assets, including annual reporting for State data requirements (SHA, MDE etc.)
9. Prepares or coordinated development of easement documents, exhibits and drawings; and meets with the public regarding project development. 
10. Performs/coordinates data collection for storm drains, culverts and Stormwater Management (SWM) practices in support of the MS4 Program;
11. Coordinates engineering planning and project management services for assigned projects;
12. Reviews engineering proposals, contracts, invoices, and bills for assigned projects;

13. Coordinates property and easement acquisitions, including contracting or preparing descriptions/exhibits; 
14. Meets with the public, other County departments, and consultants to review, direct, and explain various aspects of project designs and construction; 

15. Performs other duties as assigned.


Required Knowledge, Skills, and Abilities:  

1. A thorough knowledge of the principals and of the application of stormwater hydrology and environmental management.

2. Ability to gain a thorough knowledge of St. Mary’s County Government policies and procedures;

3. Ability to act as a representative of St. Mary’s County Government to the public;

4. Ability to gain expert knowledge of department practices and procedures;

5. Thorough knowledge of the concepts, principles, and practices of project management;

6. Knowledge of the principles, practices, and procedures of general engineering services; including plat review and mapping; computer aided design, and data base management 

7. Ability to plan maintain all database information in one or more areas of database, GIS, and Geospatial formats;

8. Ability to effectively communicate with other staff members; ability to coordinate, advise, and work with other professionals;
9. Ability to use independent judgment in resolving problems as they relate to the various aspects of the assigned projects;

10. Ability to keep accurate records, prioritize, and multitask; 
11. Ability to review and analyze existing information and make informed and sound decisions; 
12. ability use available resources to research information;

13. Ability to operate relevant computer systems, including hardware and software.


Education and Experience: 
1. Bachelor’s degree in environmental studies or engineering;

2. Related professional experience, or additional education in a specialized area;

3. Or equivalent technical training, education, and/or experience.
Physical and Environmental Conditions: 

Work requires no unusual demand for physical effort but does require visit to potential project or ongoing construction sites.
Work environment involves everyday risks or discomforts which require normal safety precautions typical of such places as construction sites, offices or meeting rooms, e.g., use of safe workplace practices with office equipment, and/or avoidance of trips and falls and following OSHA regulations. 


The above job description is not intended as, nor should it be construed as, exhaustive of all responsibilities, skills, efforts, or working conditions associated with this job.  

Reasonable accommodations may be made to enable qualified individuals with disabilities to perform the essential functions of this job.

I certify that this is an accurate statement of the essential functions and responsibilities of this position.
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