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Offender Re-Entry Case Manager (Corrections) (Shift Work) 
Grade: 8

FLSA: Exempt

Date:
11/23

Job Summary:  Responsible for coordinating and managing the St. Mary’s County Detention and Rehabilitation Center Offender Re-Entry Program to reduce recidivism and increase the successful reintegration of offenders returning from incarceration to the community. Produce positive outcomes for the community at large by reducing recidivism through offender – employment, housing, mental and physical healthcare, medication for opioid use disorder, and alcohol & drug abuse treatment; Enhancing public safety through mobilizing evidence-based practice and creating collaborative partnerships between criminal justice and other agencies to assess and manage offenders from the time of admission until discharge; Performs other duties as assigned.

Essential Functions:
1. Assessment/Evaluation - Behavior and programming assessment/evaluation of all assigned offenders to determine case management strategies, i.e., specific programming recommended, specific programming in progress, and specific programming completed.
2. Behavior and Programming:  Development of an individual case management treatment plan for each offender and documenting in the case management documents activities and offender participation in activities identified in the case management process, evidence of progression and evolution throughout the reentry process.
3. Regularly meet with the offenders to review progress and ensure the offender is attending required programming activities.
4. Ensuring efficient management of casework functions, as well as being responsible for monitoring each supervised offender’s progress and recommending corrective measures when progress is substandard.
5. Education, Vocational Training, and Employment:  Coordination with community partners to ensure offenders have documents for successful reintegration, including valid Photo Identification, Social Security Card, Military Discharge Paperwork, Education (GED), Employment, Vocational Training, Housing, Mental & Physical Healthcare, Medication for Opioid Use Disorder, and Alcohol & Drug Abuse Treatment.
6. Research and obtain community resources information for health services, housing, employment, substance abuse treatment, etc., to provide for incarcerated individuals pending release.
7. Release Planning:  Pre-release planning coordination to provide a coordinated package of services, programs, and interventions to improve offender successes in transitioning back into and staying in society.
8. Liaison with allied criminal justice agencies and community-based service providers regarding offender re-entry programs, activities, and projects. 

9. Works with other local and state reentry coordinators to identify re-entry services.
10. Maintains and compiles statistical data.
11. Research, develop, and create presentations, as requested. 
12. Back-up for Classification and Gang Intelligence Coordinator, i.e., classification, custodian of records functions, conduct facility backgrounds, etc.
13. Performs other duties as assigned.


Required Knowledge, Skills, and Abilities:  

1. Ability to gain thorough knowledge of St. Mary’s County Government and Sheriff’s Office policies and procedures.
2. Knowledge of principles and practices of law enforcement and corrections work.
3. Knowledge of relevant Federal, State, and County laws, ordinances, departmental rules and regulations, and State and Federal extradition statutes.  

4. Ability to calculate and determine diminution of sentence by State Law and Court order.
5. Knowledge of the Constitution of the United States and the applicable Code of Maryland Regulations (COMAR) about detention and release.
6. Ability to communicate effectively, orally and in writing at all levels; to prepare comprehensive recommendations for consideration by the courts; to compose effective correspondence and to exercise sound judgment; to establish and maintain cooperative interagency relationships.
7. Working knowledge and understanding of correctional concepts and standards regarding incarcerated individual incarceration alternatives and rehabilitative programs.

8. Knowledge of interviewing techniques for offenders, including but not limited to classification, the court system, and program development.
9. Ability to prioritize and coordinate program-related activities.
10. Ability to use available resources to research information.
11. Ability to prepare and maintain accurate records.
12. Ability to operate relevant computer systems, including hardware and software.
13. Ability to pass a comprehensive background investigation.
14. Ability to work shift work, including weekends and holidays.

Education and Experience: 
14. Bachelor’s Degree, preferably with coursework in psychology, sociology, or criminal justice, 

2.   Experience in criminal justice, law enforcement, or corrections setting is desirable. 

Physical and Environmental Conditions: 

Work is performed in the secure confines of the adult detention and rehabilitation center and 

requires light physical effort in handling lightweight materials or boxes and tools or equipment in non-strenuous work positions up to 30 pounds and continual standing or walking 60%/+ of the time.

The work environment involves high risks with exposure to potentially dangerous situations or unusual environmental stress and physical threats that require a range of safety and other precautions, e.g., aggressive human behavior, extreme outdoor weather conditions, or similar situations where conditions cannot be controlled.


The above job description is not intended as, nor should it be construed as, exhaustive of all responsibilities, skills, efforts, or working conditions associated with this job.  

Reasonable accommodation may be made to enable qualified individuals with disabilities to perform the essential functions of this job.

I certify that this is an accurate statement of this position's essential functions and responsibilities.
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