01410

Captain (Corrections)
Grade:  D06

FLSA: Exempt

Date:   01/20

Job Summary:  Monitors and directs the overall security operations of the Detention Center; performs other duties as assigned.


Essential Functions:

1. Monitors and directs the overall security operations of the Detention Center;

2. Ensures all safety and security inspections and facility searches are conducted and documented;

3. Plans and organizes division schedules, work programs, and personnel assignments;

4. Monitors and reviews documents for the purpose of legal commitment/detainment and compliance with minimum standards;

5. Evaluates and counsels’ employees, approves requests for leave and advises and assists subordinate officers;

6. Ensures Correctional Officer work activities are performed in accordance with established policies, procedures, and standards;

7. Develops, plans, coordinates and conduct necessary training to meet unexpected situations, new developments and changes in programs;

8. Acts as liaison with the Immigration Naturalization Service on behalf of the detainment of federal inmates within the facility;

9. Review and takes appropriate action on inmate requests, grievances and complaints;

10. Monitors and evaluates effectiveness of all policies and procedures having to do with custody, control, booking, release, classification, housing assignments and related matters;

11. Performs other duties as assigned.


Required Knowledge, Skills, and Abilities:  

1. Knowledge of St. Mary’s County Government policies and procedures;

2. Knowledge of the Office of the Sheriff policies and procedures;

3. Knowledge of modern correctional theory and practice;

4. Ability to use and care for security equipment, firearms and non-lethal weapons;

5. Ability to effectively communicate with other staff and especially members of the public;

6. Ability to make decisions in accordance with established federal, state and local laws;

7. Ability to apply departmental policies to daily work problems;

8. Ability to understand and follow complex oral and written instructions;

9. Ability to work independently on tasks and maintain records;

10. Ability to plan, organize, and execute complicated and continuing assignments accurately, with minimum instruction or review;

11. Effective business English, grammar, legal terminology, and math skills.


Education and Experience: 

1. High School Diploma or GED;

2. College level course work in Criminology and Criminal Justice Administration preferred;

Additional Requirements: 

1. Must be serving as a Correctional Officer Lieutenant;
2. Must successfully complete the criteria for promotion as outlined in Chapter 3 of the Sheriff’s Office Administrative and Operations Manual;
3. Promotions are made by the Sheriff and based on available funding and positions;
4. Must possess valid Maryland driver’s license;

5. Must be able to work shift work including weekends and holidays.

Supervision:

Supervisor:  Director of Corrections

Supervises: Lieutenants
Physical and Environmental Conditions: 

Work demands occasional strenuous effort. For example, handling of moderate to heavy boxes, tools, equipment, or materials of 30 to 150 pounds and have the ability to evacuate people from dangerous conditions.

This position requires the ability to run, climb, jump, lift, drag, crawl, carry, push and pull of objects and have the ability to use bodily force, wearing of Personnel Protective Equipment/PPE, including but limited to; Kevlar vest, gun belt and Gas/Protective mask. 

The work environment involves high risks with exposure to potentially dangerous situations or 

unusual environmental stress and physical threat which require a range of safety and other precautions, e.g., aggressive human behavior, or similar situations where conditions cannot be controlled. 


The above job description is not intended as, nor should it be construed as, exhaustive of all responsibilities, skills, efforts, or working conditions associated with this job.  

Reasonable accommodations may be made to enable qualified individuals with disabilities to perform the essential functions of this job.

I certify that this is an accurate statement of the essential functions and responsibilities of this position.
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Your signature below indicates that you have received a copy of this position description.
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